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PRIVATE 


PRACTICING MOVING BLOCKS OF TEXT

1.  Using “cut and paste” or “drag and drop”, rearrange the following list in alphabetical order.  It should still be double-spaced when you finish, so add or delete blank lines where needed.

mail merge

thesaurus program

cut and paste

boilerplate text

grammar and style program

word wrap

insert mode

block

Name:  

2.  Using “cut and paste” or “drag and drop”, rearrange the following "poems" into the correct order:

Down came the rain

Crawled up the water spout

The Itsy-Bitsy Spider

And washed the spider out

And dried up all the rain

Crawled up the spout again

Out came the sun

And the Itsy-Bitsy Spider

The cow jumped over the moon

The cat and the fiddle

Hey, diddle diddle

And the dish ran away with the spoon

To see such sport

The little dog laughed

Went up the hill

And Jill came tumbling after

To fetch a pail of water

And broke his crown

Jack and Jill

Jack fell down
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3.  Using “cut and paste” or “drag and drop”, put the following recipe steps in the correct order for making gingerbread. (You don’t have to know how to cook--just use your common sense!)


Recipe for Gingerbread

--Pour mixture into a greased baking pan.

--Melt 1/3 cup of butter.

--Cut into squares

--Beat 2 eggs with the melted butter, 1 cup of molasses and 3/4 cup water.

--Cool on rack

--Then stir together 1 3/4 cup flour, 1/2 teaspoon salt, 1 teaspoon baking soda, 2 teaspoons baking powder, and 1 tablespoon grated ginger root.  Mix with the egg and molasses mixture.

--Bake at 325 degrees for 35 minutes.

